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Add

Ask yourself: "What can | add to make my writing clearer

or more complete?"

When to use:

e Writing needs more explanation

e Missing information or a linking word (like because
or also)

Example: | think immigrants make our community

stronger because they bring new ideas and traditions.
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_ Delete

Ask yourself: "Is there anything extra of off-topic?"
When to use:
e Repetition of the same words, phrases, or ideas

e Writing goes off topic
Example: Immigrants help usrane-we-go-to-schoot.
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Ask yourself: "Can | say this in a better way?"
When to use:
e A word or phrase is not clear
e Make the message stronger by using different words

Example: Immigrants are good for the city. = Immigrants
make our city better by sharing food, music, and ideas.
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Ask yourself: "Would my writing make more sense in a
different order?"

When to use:

e Important details are out of order

e Words, phrases, sentences or ideas are confusing
Example: They share new holidays and food. That’s why |
think immigrants help our town. =» | think immigrants help
our town. They share new holidays and food. /
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